O6nacTHOE rocy1apCcTBEHHOE OI0KETHOE
oOpazoBarebHOE YUpeKIeHHE
JIOTIOJIHUTENIBHOTO TPO(eCCHOHAIBHOTO
o0pa3zoBaHus (MOBbILIEHNUS KBATU(PHUKALMH)
cnenuanucToB « TomMckuii oGnacTHoOM
MHCTHTYT MOBBIIIEHUS KBATH(DHUKAIIUK H
MEPENnOAroTOBKH pabOTHUKOB
oOpa3zoBaHus»

ITOJIOXKEHUE
0 CTPYKTYPHOM I0/Ipa3/ie/IeHu
«Kadenpa»

1. OBIIIME IMOJIOKEHMUSI

1.1. Kagenpa ABJISIETCS CTPYKTYPHBIM NoApa3IeIeHuEM O6nactHOro
FOCyJapcTBEHHOTO  OIO/UKETHOro  00pa3’oBaTe/bHOTO  YUpexkIEHHS  JOMOJHHTEIHLHOTO
npopeccHoHaIbHOro 00pa3oBaHis (NMOBBIEHHS KBATH(UKALMK) CHEMHATHCTOR «TOMCKHIL
00/IaCTHOH ~ WHCTHTYT —NOBBINICHWS KBATM(QHKALMM M  NEPENOArOTOBKH  PaGOTHHKOB
oOpasoBanus» (nanee - MHCTHTYT) Ha OCHOBAHMH 3aKOHOIATENHCTBA PocCHiiCKOi ®enepanuu B
chepe obpazosanus u Yerasa MucrutyTa.

1.2. Kagenpa B CBOCH  JEATENIBHOCTH  PYKOBOACTBYETCS  J€HCTBYIOMIMM
3aKOHO/IATeIbCTBOM Poceniickoit ®eneparii, HOPMATHBHBIME J10KyMeHTaMH MHHHCTEpCTBA
obpasoanus u Hayku P®, Jlemapramenra o6mero o6pasosanns ToMckoii 06macTu, YcTaBom
H JIOKaJIbHBIMM HOPMATUBHBIMH aKTamMM WMHCTUTYTa, HACTOAIIMM IOJIOKEHHEM, a TaKKe
pemeHusIMI 001ero codpanus Kadeaphl i PaCHOPSHKEHUSIMH 3aBe/LYIONIero Kadenpoii.

1.3. Kadenpy Bosrmanser 3aBeiyroumii, OCYIIECTBISIONHI CBOIO AESTENBHOCTD O
PYKOBOJICTBOM KYPHPYIOIIETO MPopeKkTopa u pekropa MHcTUTyTA.

1.4. JlomkHOCTHBIE  00A3aHHOCTH, MpaBa M OTBETCTBEHHOCTh PaGOTHHKOB Kadenpsr
YCTaHABJIMBAIOTCS JIOJDKHOCTHBIMU HHCTPYKIMSIMH.

1.5. Pabora kadeappl CTpOMTCS B COOTBETCTBHHM C TOCYJApPCTBEHHBIM 3a7aHHEM,
3a/a4aMu M TlaHamMM  paboTel MIHCTHTYTa BO B3aMMOCBSI3H C JPYTHMH CTPYKTYPHBIMH
noapasjaeieHus Ml MIHCTUTYTA ¥ OpraHu3anusaMi, HEOOXOAMMBIMHE s oOecIedeHns 3a1ad,
COOTBETCTBYIOLINX MpopuIo aesrensHocTH Kadeapsi.

1.6. Kadenpa cosnaercst, peopraHmsyercs, MepeHMMEHOBBIBACTCS M JIHKBHAHPYETCS
MPHKa30M PEeKTOpa.

2. DYHKIIUU KA®E/IPBI

2.1. Opranu3sanus oOpazoBaTenbHOM JIeATEIILHOCTH 1o JIOTIOJTHUTENIbHBIM
MPO(ECCHOHANBHBIM TIPOTPaMMaM B COOTBETCTBHH C YYEOHBIM IUIAHOM, rocy/1apCTBEHHBIM
3aJIaHUEM U YCTAHOBJIEHHBIMH TPeOOBaHHUSIMH.

2.2. Uauunanus " OpraHu3anus pa3paboTku HOBBIX JIOTIOTHUTEIBHBIX
NpopecCHOHATBLHBIX TPOrPaMM (B TOM YHCIIE 10 3aKa3y MYHHIHIAIBHbIX OpPraHoB YIpPaBJICHHS
oOpa3oBaHHeM U 00pa30BaTeIbHBIX OPraHu3aIuii).

2.3. Pa3paGotka y4eOHO-METOUIECKOTO KOMILUIEKca JIOIIOJTHUTEJIbHBIX
Mpo(heCcCHOHATBHBIX MPOrPaMM, Pea3yeMbIX MPEeNoaaBaTe MK Kaepbl, B COOTBETCTBHH C
YCTaHOBJIEHHBIMH TPeOOBAHHSIMH.



2.4, Opragusanus 1 obecneueHne MIPOBEACHUS HayYHO-IIE1arOrHUe€CKUX UCCIICAOBAHKM B
00pa3oBaTeIbHBIX CHCTEMAX B PAMKaX CBOCH KOMIIETECHIIHH.

2.5. Pa3paboTrka NpOEKTOB HOPMATHBHBEIX aKTOB, ITONIOJKEHHUH, perIaMeHTOB B paMKax
BBIIIOJIHEHHS TOCY/IaPCTBEHHOTO 3a/IaHH4.

2.6. [ToaroToBka K H3AaHMIO Y4eOHBIX, METOAMYECKHX, MHCTPYKTUBHBEIX MaTEPHAIIOB IO
peany3yeMbIM JTOTIOJHUTEIbHBIM TPOQECCHOHANEHBIM TIPOrpaMMaM B paMKax KOMTETCHIH
Kadenpsl.

2.7. Oprauuzaumss pa0oTBl W B3aUMOJECHCTBMS ¢  APYTMMH  CTPYKTYPHBIMH
HOApAasHe/ICHHSIMUA H 3aWHTEPECOBAHHBIMH OPraHM3alHAMH B TIpejielfaX MpPeloCTABICHHBIX
IIOJIHOMOYHH,

2.8. YuacTre B IPOBEJICHUH HAYYHOH 3KCHEPTU3BI IPOrpaMM, IPOEKTOR, PEKOMEHIAIHHA
H IPYTHX JOKYMECHTOB IO Ipo¢mmo cBoeH paboThl.

2.9. Obecrieuenne KadecTBa IMOATOTOBKY cnyruareneil VHCTHTyTa B COOTBETCTBHH C
TpeOOBaHUAMH  TOCYNapCTBEHHBIX  CTAHJE@PTOB M PEATU3YEMbIX  JOMOTHHTEIBHBIX
Ipo(hECCHOHANBHBIX IPOTPaMM.

2.10. Opraumzanusi IpOBEACHHUS CEMHUHApOB (COBelUaHUs, KOH(epeHUUH) H HHBIX
MEpOTIPUATHI 10 AKTYAJIbHBIM BONpPOCAaM IOBBIMIEHHS KBANH(UKAIMM H NpodeCCHOHAIBHOH
IIEPENO/ITOTOBKH PYKOBOISIIUX M NEeJarOTHYeCKuX pabOTHHKOB 00pa3oBaHuUs.

2.11, OpraHu3auysi Hay4HO-WCCIIEOBATENBCKOH M HAy4HO-MeToaudeckoi paboTEl B
paMKax CROeH KOMIETEHITHH.

2.12. OGecnieueHue  CBOEBPEMEHHOH  IIOATOTOBKM  YCTAHOBIEHHOM  OTYETHOM
JOKYMEHTAIIHH.

3. OPTAHM3AIIUA JEATEJIBHOCTH

3.1. Kosli4yecTBeHHBIH M KaYeCTBEHHBIH COCTAaB CIIEHHAIHCTOB KadeAphl 3aKpeIlUIIeTIcs B
IITATHOM paclHcaHuu MHCTHTYTa Ha OCHOBAaHHH NIPHKA3a PEKTOPA.

3.2. 3apenyromuii kadpenpol HazHadaeTcs W OCBOOOKAACTCH OT JOMKHOCTH IPUKA30M
pexTopa.

3.3. 3aBenyroluit xadeapon: .

— ocymecTsiaseT 00iie pyKoBOACTBO paboTol kadenpsl, ocymiecTsiseT NoA00p KaapoB U
YYaCTRYET B KOMILIEKTOBAHWH IITaTa KaQeapsr;

— OpraHu3yeT NMPOBEJEHKHEe BCeX BUJOB YUEOHBIX 3aHSTHIH 10 RceM popMaM 0OydYeHHs;

— OPraHu3yeT TEKYIIEee M MEPCINEKTHRHOE MUIAHUPOBAHHE JIESTEIHHOCTU Kadeapsl, B TOM
Ypclie B paMKaxX BEHIMOJIHEHHS TIOCyJapcTBEHHOro 3agaHus HMHcTuTyTa, KOHTpOIHMpPYeET
BLINOJIHEHHE TUTAHOBBIX 3aJaHHN COTPyZHMKaMH Kadeapsl, yTBepyKIaeT ILIaHBl paboTE
Kadeapsl, HHAXBALYAJIBHbIE MTaHbl pabOTHI IperoJaBaTesei;

— OCYIIECTRASET paclpesicliecHHe TNeJarorn4eckod Harpy3kH #  (yHKIHOHATIBHEIX
o0s3aHHOCTEH Mexay paboTHHKaMH KadeApbl M KOHTPOIMPYET CBOCBPEMEHHOCTh H KaYeCTBO
HX BBIIOJHEHUS,

— obecneynBacT IPOBEICHHUE POMEXYTOYHOH U UTOrOBOW ATTECTALMH IO PEATH3YEMBIM
JOTIOTHATENEHBIM 1IpodecCHOHATBHBIM IpOrpaMMan;

— obecrieuHBacT CBOCBPEMEHHYIO TOTOBHOCTH YUEOHOH JOKYMEHTALIMU MO PEealu3yeMBIM
JTOTIOMHUTENEHBIM TTPO(HECCHOHANBHBIM ITPOTpaAMMaM;

—opraum3yetT paboTy W B3auMoOJeHcTBHE KaeApbl ¢ JPYITHMH CTPYKTYPHBIMH
MOAPa3ACICHUAMH H 3aMHTEPECOBAHHBIMHM OpPraHH3alUsIMH B Ipelerax NpeJocTaBIeHHBIX
TMOJIHOMOYHIA;

— obecrieunBaeT B3aHMOJCHCTBHE c 0Opa3oBaTEIbHBIMHE OpraHH3aLHAMH,
MYHMUHITAILHBIMA OpraHamMy yIipaBieHHs obpa3oBanueM ToMcko# obnacTu;

— ofecneuuBaeT MOATOTOBKY, YUeT U XpaHeHHe JOKYMEHTAUHY KadeIphL.

3.4, OpranusauoHHAas NCATCIEHOCTE KadeaApsl permaMeHTHpyeTcs YcTaBoM HMHCTHTYTa,
yueOHBIMH TUTaHaM¥, IUTaHaMu paborsl MHCTHTYTA M Kadeapsl, HacTosmumM I[lomoxenneMm u
JOK&JIBHBEIMH aKTaMH VIHCTHTyTa.



3.5. 3acemanus xapeapel INpPOBOAATCA He pexe | pasa B Mecsi, OGOPMISIOTCS
IPOTOKONAMH M XpaHATCs Ha Kadeope B CPOKH, YCTAHOBIEHHHIE HOMEHKIATYPOM JHen
UnctrTyTa. Perenne Ha 3aceaHuy Kadeapsl IPHHUMAETCS, eCIIH Ha 3aCe/IaHHH IIPHCYTCTBYET
He MeHee 2/3 cocraBa Kadeaprl. PellleHUs MPUHAMAIOTCS OTKPHITHIM TOJOCOBAHHEM IPOCTHIM
OONBIMMHCTBOM ToJI0cOB. B cinydyae HeobxommMocTH Ha 3acemaHus KadeApel MOTYT OBITH
NPHUTIAIIEHE! TIPEnoJaBaTe/ld APYrux Kadeap, BBICIIMX Y4eOHBIX 3aBejJeHHH, NMpeICcTABUTEIH
peKTopara.

4. IIOJIHOMOYUSA U OBSI3AHHOCTH

JIs BEINONIHEHHS OCHOBHBIX (PyHKIHit Kadenpa yImoJIHOMOYeHA:

4.1. CamocTosaTensHO GOPMHPOBATh Y4eOHO-METOIUUCCKIM KOMIUIEKC Peald3yeMBIX Ha
kaenpe TOMONHATENEHEIX TIPOQECCHOHAIBHBIX TIPOTPAMM.

4.2.Y4acTROBaTh B OOCYXIEHHHM BOIIPOCOB, KAacCAlOIUXCS MCIONHCHHSA (OYHKIHIA
Kageapsl.

4.3. IIo cornmacoBaHHIO ¢ HEIIOCPEACTBEHHBIM PYKOROAMTENEM NPHBICKATh K PEIICHHIO
NOCTaBIEHHBIX Ntepen Kadeapoi 3anau apyrux pabotHuxkoB MHCTHTYTA.

4.4, 3anpammBaTh CBOCBPEMEHHOE NPENOCTABICHHE BCEX HEOOXOMMBIX MATEPHUAIIOB O
BBHITIOIHEHHH JOKYMEHTOB, IIOCTABIEHHBIX HA KOHTPOJIb.

4.5. BHOCHTEL IpeaNoXKeHHus N0 (JOPMHPOBAHMIO ATTECTAIIMOHHON KOMECCHH, pabouHX,
SKCIIEPTHBIX TPYIIN 110 HANIPABJICHUAM JEATENBHOCTH Kadeaphl.

4.6. XonaraiicTBORaTh nepen pekropoMm UHCTHTYTA:

— 0 MOOIPEHHH COTPYIHUKOB Kadenpsr;

— O HalpasJeHHH CIELHAIICTOB KaheIphl Ha KyPCHI IIOBBIIICHUS KBaTH(pHKAIAH;

— O BHECEHUH M3MeHeHHuH B HacTogmee [lonoxenue.

4.7. BHOCUTD IIpe/ITOKEHHA B ITaHBI paboThl MHCTHTYTA B paMKax CBOCH KOMIICTEHIIHH.

Ha xadenpy Bosnararotcs cnegyioniue o0s13aHHOCTH:

4.8. BemonHESATE B NOJTHOM 00BeMe (YHKIHH, TMPEIyCMOTPEHHBIE HACTOSIIUM
[Monoxenunem.

4.9. Peamu3oBrIBaTE 00pazoBaTeNbHEIE IIPOTPaMMB B IOTHOM 0OBEME B COOTBETCTRHHU C
YTBEPKICHHEIMY TTAaHAMHU.

4.10. McnoHATE B TONMHOM 00beMe rocyJapcTBEHHOE 3a0aHHe.

4.11. B yCTaHOBICHHOM MOPAAKE ¥ B YTREPXICHHBIE CPOKH HCHOJHATH TOPYYEHHS
pekTopa u NpopeKTopos MHCTHTYTA, B paMKaX CBOMX TOJIHOMOYMIA.

4.12. Ob6ecnieunBaTh COXPaHHOCTH 3aKpeIUIeHHOro 3a Kadenpoil obopynopanus,
WHBEHTAps W Y9eOHEBIX TOMEIUEHUH.

4.13. CBOeBpeMEHHO NpPEJOCTABISITh OTUYETHYIO JOKYMEHTALMIO, B TOM YHCIE IO
UCTIONHEHMIO FOCYIAPCTBEHHOIO 3aTaHHUA.

5. JAK/IIOYUTEJBHBIE ITOJIOXKEHUA

[Monoxenwe o kafjenape ¥ BHECEHME B HEr0 H3MEHEHHH YTBEPXKIAIOTCH PEKTOPOM
HHCTHTYTA NPH COMNTAaCOBAHUH C MIPOPEKTOPOM, KYPHPYIOIIUM JIESATENEHOCTD KadeIpel.



